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Office – eMAR Portal 

Note: Some variable medications are excluded from stock warnings. 

 

Click on the Office icon 

 

 

Select the System Users icon. 
 
Then choose the required service user 
that needs access to eMAR portal. 

 
 

 
 
 

Click on Edit icon. 

 

Tick the daily reports box and enter a 
valid email address that you would like to 
receive the eMAR portal link. 
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Click Save. 
 
The user will receive an email each day 
with a link to access the eMAR portal. 

 

Log in using your usual eMAR username 
and password. 
 
The user will now have access to the web 
portal dashboard. 
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