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Office — Transferring a Resident to another unit

& Click on the Office icon

Select the Service Users icon.

Service Users

m Units vi‘

Iln residence d

Joan Baxter Q Select a resident from the list you
wish to transfer.

O Joan Baxter
O Sharon French
© Christine Margaret

O Peter White
NG 4

Click on the Edit icon.
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Home Information

Mame: IHappy Valley Unit & d

Address Line 1 | Happy Valley Unit A

Address Line 2: .Happy Valley Unit B I . R )
; & Select which Unit you wish to move
Address Line 31 Happy Valley

Address Line 4 them to.
Postcode: AB1 CD2
Telephone:
Room: 02 d
- A
d '

Home Information

MNarme: Happy Valley Unit B d

Address Line 1t 1 High Street
Address Line 2:  Downtown
Address Line 3t Happy Valley

Address Line 4: . .
Select which Room you wish to move

Postcade: AB1 CD2 them to
Telephone: .
Room: d
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Click Save.
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